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k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ 

kbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldlt    
;fgf]l7dL, eQmk'/sf] 

 

n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t ----n]vf ;d"xn]vf ;d"xn]vf ;d"xn]vf ;d"x_ _ _ _ ----clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ kbsf] kbsf] kbsf] kbsf]     
v'nf / cfGtl/s v'nf / cfGtl/s v'nf / cfGtl/s v'nf / cfGtl/s k|ltof]luk|ltof]luk|ltof]luk|ltof]lutfTds lnlvt k/LIffsf] kf7tfTds lnlvt k/LIffsf] kf7tfTds lnlvt k/LIffsf] kf7tfTds lnlvt k/LIffsf] kf7\\ \\oj|mdoj|mdoj|mdoj|md    

 

;]jf M k|zf;g     ;d"x M n]vf    pk–;d"x M  
kb M n]vf clws[t÷n]vf k/LIf0f clws[t :t/ M clws[t :t/ t[tLo 
 
kf7\os|dsf] ?k/]vf M o; kf7\os|dsf] cfwf/df lgDgfg';f/ b'O{ r/0fdf lnOg] 5 M 
k|yd r/0f M lnlvt k/LIff        k"0ff{Í M #)) 
låtLo r/0f M cGt/jftf{        k"0ff{Í M @% 
 

k|yd r/0f M lnlvt k/LIff of]hgf k|yd r/0f M lnlvt k/LIff of]hgf k|yd r/0f M lnlvt k/LIff of]hgf k|yd r/0f M lnlvt k/LIff of]hgf     

kqkqkqkq    laifolaifolaifolaifo    v08v08v08v08    k/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnL    k|Zg k|Zg k|Zg k|Zg 
;+Vof;+Vof;+Vof;+Vof    

c+s ef/c+s ef/c+s ef/c+s ef/    ;do;do;do;do    k"0ff{+sk"0ff{+sk"0ff{+sk"0ff{+s    pQL0ff{+spQL0ff{+spQL0ff{+spQL0ff{+s    

 
k|yd 

 
;fdfGo 1fg 
tyf g]kfnsf] 
zf;g k|0ffnL 

v08 s M ;fdfGo 
1fg / ;fdflhs 
cWoog 

a:t'ut ax'pQ/ 
(Multiple Choice) 

@% @% x @ Ö%) #) ldg]6  
 
!%) 

 
 
^) 

v08 v M g]kfnsf] 
zf;g k|0ffnL / 
Joj:yfkg 

laifout 
(Subjective) 

% 
! 

% x !% Ö&% 
! x @% Ö@% 

@ 306f 
#) ldg]6 

 
låtLo 

 
;]jf ;DjGwL 
laifo 

v08 s M lzIff / 
s]xL P]g lgodx? 

a:t'ut ax'pQ/ 
(Multiple Choice) 

@% @% x @ Ö%) #) ldg]6  
 
!%) 

 
 
^) v08 v M n]vf / 

n]vf Joj:yfkg 
laifout 
(Subjective) 

% 
! 

% x !% Ö&% 
! x @% Ö@% 

@ 306f 
#) ldg]6 

    

låtLo r/0f M cGt/jftf{låtLo r/0f M cGt/jftf{låtLo r/0f M cGt/jftf{låtLo r/0f M cGt/jftf{    of]hgfof]hgfof]hgfof]hgf    

laifolaifolaifolaifo    k"0ff{Ík"0ff{Ík"0ff{Ík"0ff{Í    k/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnL    
cGt/jftf{ @% df}lvs 
    

1= dfly pNn]lvt ;]jf cGtu{tsf ;d"x pk–;d"xx?sf] v'nf÷cfGtl/s k|ltof]lutfTds lnlvt k/LIffsf] kf7\os|d pko'{Qm 
adf]lhd x'g]5 . 

2= lnlvt k/LIffsf] dfWod efiff g]kfnL jf c+u|]hL cyjf g]kfnL / c+u|]hL b'j} x'g ;Sg]5 . 
3= o; kf7\os|ddf h] ;'s} n]lvPsf] ePtf klg kf7\os|ddf k/]sf P]g, lgodx? k/LIffsf] ldlteGbf # -tLg_ dlxgf cufl8 

-;+zf]wg ePsf jf ;+zf]wg eO{ x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\os|ddf /x]sf] ;Demg'  
kb{5 . 

4= laifout pQ/ cfjZostf cg';f/ lgDg cg';f/ rf/ efudf laefhg u/L k|:t't ug'{kg]{5 . 
s_ klxnf] efudf ;d:of klxrfg  
v_ bf]>f] efudf ;d:of ;dfwfgsf nflu df}h'bf ;/sf/L gLlt / sfo{s|d  
u_ t]>f] efudf ;d:of ;dfwfgsf nflu ;'emfj  
3_ rf}yf] efudf ;'emfj sfof{Gjog, cg'udg / d"Nof+sg ug]{ 7f]; t/Lsf 

5= k|yd r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] cGt/jftf{df ;lDdlnt u/fOg]5 .  
6= k|yd r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/sf] k|fKtf+s / låtLo r/0fsf] cGt/jftf{df k|fKt u/]sf] c+s hf]8L 

of]Uotfqmd cg';f/ l;kmfl/z ul/g]5 . 
7= kf7\os|d nfu" ldlt M @)&) a}zfv @# ut] . 
8= o; eGbf cufl8 nfu" ePsf] dfly pNn]lvt ;]jf÷;d"x÷pk–;d"xsf] kf7\os|d vf/]h ul/Psf] 5 . 

 

b|i6Jo M ;Lldt v'nf k|ltof]lutfsf] nflu klg oxL kf7\os|d nfu" x'g]5 . ;fy} pQm ;Lldt v'nf k|ltof]lutftkm{sf pDd]bjf/x?sf] lnlvt 
k/LIffsf] pQL0ff{+s kl/ifb\sf] sd{rf/L ;]jf zt{ tyf ;'ljwf ;DjGwL lalgodfjnLsf] lalgod @( df pNn]v eP adf]lhd x'g]5 . 
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k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ 
kbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldltkbk"lt{ tyf a9'jf ;ldlt    
;fgf]l7dL eQmk'/sf] 

    

n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t ----n]vf ;d"xn]vf ;d"xn]vf ;d"xn]vf ;d"x_ _ _ _ ----clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ kbsf] kbsf] kbsf] kbsf]     
v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7\\ \\oj|mdoj|mdoj|mdoj|md    

    
k|yd kq k|yd kq k|yd kq k|yd kq M M M M ;fdfGo 1fg tyf g]kfnsf] zf;g k|0ffnL;fdfGo 1fg tyf g]kfnsf] zf;g k|0ffnL;fdfGo 1fg tyf g]kfnsf] zf;g k|0ffnL;fdfGo 1fg tyf g]kfnsf] zf;g k|0ffnL    

    
v08 sv08 sv08 sv08 s    M ;fdfGo 1fg / M ;fdfGo 1fg / M ;fdfGo 1fg / M ;fdfGo 1fg / ;fdflhs cWoog;fdflhs cWoog;fdflhs cWoog;fdflhs cWoog    

 
k"0ff{+s M %) 

!= Oltxf!= Oltxf!= Oltxf!= Oltxf;, ;+:s[lt, ;fdflhs Joj:yf / v]ns"b;, ;+:s[lt, ;fdflhs Joj:yf / v]ns"b;, ;+:s[lt, ;fdflhs Joj:yf / v]ns"b;, ;+:s[lt, ;fdflhs Joj:yf / v]ns"b    
!=! ljZjsf k|d'v P]ltxfl;s 36gfx? 
!=@ g]kfnsf] k|frLgsfn tyf dWosfnsf] /fhgLlts, cfly{s Pj+ ;fdflhs ;f+:s[lts cj:yf / 

cfw'lgs g]kfnsf] Oltxf; 
!=# g]kfndf nf]stGqsf] nflu ePsf hgcfGbf]ngx? 
!=$ g]kfnsf k|rlnt wd{, ;+:s[lt, hft hflt, efiff, ;flxTo / snf 
!=% v]ns"b ;DjGwL ljljw hfgsf/L 

    
@@@@    g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s g]kfn tyf ljZjsf] ef}lts, ;fdflhs / cfly{s e"uf]n e"uf]n e"uf]n e"uf]n ;DjGwL hfgsf/L;DjGwL hfgsf/L;DjGwL hfgsf/L;DjGwL hfgsf/L 

    
#= #= #= #=     la1fg / k|ljlwla1fg / k|ljlwla1fg / k|ljlwla1fg / k|ljlw    

#=! k|d'v a}1flgs cGj]if0f / cfljisf/x?, k|l;4 a}1flgs / ltgsf] of]ubfg 
#=@ la1fg / k|ljlwsf] dfgj hLjg / ;dfhdf k/]sf] k|efj 
#=# s|dljsf;, a+zf0f', :jf:Yo / /f]uaf/] ;fdfGo hfgsf/L 

 
$=$=$=$=    cGt/fli6«o dfldnf / tyf cGt/fcGt/fli6«o dfldnf / tyf cGt/fcGt/fli6«o dfldnf / tyf cGt/fcGt/fli6«o dfldnf / tyf cGt/f{{ {{li6«o ;+3 ;+:yfli6«o ;+3 ;+:yfli6«o ;+3 ;+:yfli6«o ;+3 ;+:yf    

$=! ;fs{ ;b:o /fi6«x? tyf rLg, ;+o'Qm /fHo cd]l/sf, ;+o'Qm clw/fHo, ?;, k|mfG;, hd{gL, 
:jL6h/Nof08 / hfkfg h:tf d'n's;+u g]kfnsf] ;DjGw 

$=@ ;+o'Qm /fi6«;+3 k|0ffnL, ax'kIfLo Joj:yfkg / g]kfn 
 

%=%=%=%=    /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36/fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36/fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36/fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36\\ \\gf tyf gljgtd ultljlwx?gf tyf gljgtd ultljlwx?gf tyf gljgtd ultljlwx?gf tyf gljgtd ultljlwx?  
%=! /fli6«o / cGt/f{li6«o dxTjsf ;d;fdlos 36\gf tyf gljgtd ultljlwx? 
%=@ g]kfn / ljZjsf k|l;4 JolQmTj tyf larf/sx? 
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v08 v M g]kfnsf] zf;g k|0ffnLv08 v M g]kfnsf] zf;g k|0ffnLv08 v M g]kfnsf] zf;g k|0ffnLv08 v M g]kfnsf] zf;g k|0ffnL    / Joj:yfkg/ Joj:yfkg/ Joj:yfkg/ Joj:yfkg    
    

k"0ff{Í M !)) 
!= /fHo / zf;g!= /fHo / zf;g!= /fHo / zf;g!= /fHo / zf;g    

!=! zf;gsf cfwf/e"t kIfx? M cjwf/0ff, ;Gbe{ / laz]iftfx? 
!=@ zf;gsf] /fhg}lts tyf k|zf;lgs ;+/rgf 
!=# ;"rgfsf] xs / kf/blz{tf 
!=$ /fi6« lgdf{0f /fHo lgdf{0f 
!=% g]kfnsf] zf;g k|0ffnL 
!=^ /fli6«o ;'/Iff Joj:yfkgM cjwf/0ff, If]q / g]kfndf /fli6«o ;'/Iffsf laBdfg k|fjwfgx? 
!=& ax':t/Lo zf;g / g]kfnM cgf}krfl/s zf;g, gful/s ;dfhsf] zf;g, :yfgLo zf;g, 

;xsf/Ltfd"ns zf;g, Jofj;flos zf;g / ;+o'Qm /fi6«;+3 

 
@= ;+ljwfg / sfg"g@= ;+ljwfg / sfg"g@= ;+ljwfg / sfg"g@= ;+ljwfg / sfg"g    

@=! ;+ljwfgjfb 
@=@ g]kfndf ;+j}wflgs ljsf; 
@=# g]kfnsf] at{dfg ;+ljwfg 

@=#=! d"ne't ljz]iftfx?, sfo{kflnsf, Joj:yflksf / Gofokflnsf 
@=#=@ df}lns xs, lgb]{zs l;4fGt / /fHosf gLltx? 
@=#=# ;+j}wflgs tyf sfg"g lgld{t lgsfox?sf] sfo{ Pj+ ltgsf] sfo{If]q 

@=$ dfgj clwsf/ 
@=% gful/s r]tgf, hgtfsf st{Jo / lhDd]jf/Lx? 
@=^ sfg"gsf >f]tx? tyf g]kfndf sfg"g lgdf{0fsf] k|s[of 
@=& sfg"gsf] zf;g, nf]stflGqs d"No / dfGotf, ;dfj]zLs/0f, ;dfg'kflts k|ltlglwTj tyf 

;sf/fTds lje]b 

 
 
####= ;fj{hlgs ;]jf tyf ;fj{hlgs Joj:yfkg= ;fj{hlgs ;]jf tyf ;fj{hlgs Joj:yfkg= ;fj{hlgs ;]jf tyf ;fj{hlgs Joj:yfkg= ;fj{hlgs ;]jf tyf ;fj{hlgs Joj:yfkg    

#=! ;fj{hlgs ;]jfsf] cjwf/0ff, sfo{, kf/blz{tf / e"ldsf 
#=@ ;fj{hlgs ;]jf k|jfx ug]{ tl/sf tyf dfWodx? 
#=# /fhg}lts t6:ytf, k|ltj4tf, kf/blz{tf / pQ/bfloTj 
#=$ ;fj{hlgs sf]ifsf] ;b'kof]u, ;bfrf/ / g}ltstf 
#=% ;fj{hlgs Joj:yfkg, lghfdtL ;]jf / sd{rf/LtGq 
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$$$$= >f]t Joj:yfkg / of]hgf= >f]t Joj:yfkg / of]hgf= >f]t Joj:yfkg / of]hgf= >f]t Joj:yfkg / of]hgf    
$=! dfgj >f]t Joj:yfkg M k|flKt, ljsf; / ;Def/ 
$=@ ;fj{hlgs laQ Joj:yfkg M g]kfnsf] of]hgf / ah]6 k|0ffnL 
$=# g]kfndf ;/sf/L n]vf k|0ffnL / n]vf k/LIf0f k|0ffnL 
$=$ laQLo Joj:yfkg / ;fdflhs pQ/bfloTj 
$=% g]kfndf ljsf; of]hgfsf k"jf{wf/x? / rfn" cfjlws of]hgf 
$=^ ;xefuLtfd"ns of]hgf / ljsf; 
$=& of]hgf th'{df tyf sfof{Gjog, of]hgf rs| ;DjGwL cfwf/e"t hfgsf/L 
$=* ;/sf/sf] cfly{s sfo{ k|0ffnL ;DjGwL ;fdfGo hfgsf/L 
$=( /fhZj k|zf;g -s/, eG;f/, cGtz'Ns, d"No clea[l4 s/_ 
$=!) g]kfndf ;fj{hlgs vl/b Joj:yfkg tyf k|0ffnL 
$=!! ;fj{hlgs vr{df laQLo cg'zf;g, laQLo ;'k/Lj]If0f, d"Nof+sg, cg'udg tyf a]?h' 
$=!@ g]kfndf /fli6«o uf}/jsf 7"nf cfof]hgfx? 

 
 
 
 
 
  



 

5 
 

n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t n]vf clws[t÷n]vf k/LIf0f clws[t ----n]vf ;d"xn]vf ;d"xn]vf ;d"xn]vf ;d"x_ _ _ _ ----clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ clws[t :t/ t[tLo >]0fL k|zf;g_ kbsf] kbsf] kbsf] kbsf]     
v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7v'nf / cfGtl/s k|ltof]uLtfTds lnlvt k/LIffsf] kf7\\ \\oj|mdoj|mdoj|mdoj|md    

 
låtLolåtLolåtLolåtLo    kq M kq M kq M kq M ;]jf ;DjGwL ;]jf ;DjGwL ;]jf ;DjGwL ;]jf ;DjGwL laifolaifolaifolaifo    

v08 s M lzIff v08 s M lzIff v08 s M lzIff v08 s M lzIff / s]xL P]g lgodx?/ s]xL P]g lgodx?/ s]xL P]g lgodx?/ s]xL P]g lgodx?    
    

k"0ff{+s M %) 
!= g]kfndf lzIff ljsf;sf] Oltxf!= g]kfndf lzIff ljsf;sf] Oltxf!= g]kfndf lzIff ljsf;sf] Oltxf!= g]kfndf lzIff ljsf;sf] Oltxf;;;;    
!=! z}lIfs Oltxf; / dxTjk"0f{ z}lIfs 36gfx? 
!=@ lzIffsf of]hgfx? / g]kfnsf] cfjlws ljsf; of]hgfx?df lzIffsf of]hgf tyf sfo{s|dx? 
!=# rfn' cfjlws of]hgfdf lzIff 

 
@= k|fljl@= k|fljl@= k|fljl@= k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifbws lzIff tyf Jofj;flos tfnLd kl/ifbws lzIff tyf Jofj;flos tfnLd kl/ifbws lzIff tyf Jofj;flos tfnLd kl/ifb\\ \\    ;DjGwL P]g lgod tyf lalgodx?;DjGwL P]g lgod tyf lalgodx?;DjGwL P]g lgod tyf lalgodx?;DjGwL P]g lgod tyf lalgodx?    
@=! k|fljlws lzIff tyf Jofj;flos lzIff Pj+ tfnLd gLlt, @)^( 
@=@ k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ P]g, @)$%-;+zf]wg ;lxt_ / lgodfjnL, @)%! 

-;+zf]wg ;lxt_ 
@=# k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ cfly{s k|zf;g ;DjGwL lalgodfjnL, @)^@ / 

sd{rf/L ;]jf zt{ tyf ;'ljwf ;DjGwL lalgodfjnL, @)^( 
@=$ laBfnodf k|fljlws tyf Jofj;flos lzIff ;+rfng lgb]{lzsf, @)^( 

 
#= k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb#= k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb#= k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb#= k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\\ \\sf] k[i7e"ld / dxTjsf] k[i7e"ld / dxTjsf] k[i7e"ld / dxTjsf] k[i7e"ld / dxTj    
#=! k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] k[i7e"ld / dxTj 
#=@ k|fljlws lzIff / ;fwf/0f lzIffsf] t'ngfTds cWoog 
#=# k|fljlws tyf Jofj;flos lzIff / tfnLddf u/Lj / lk5l8Psf au{x?sf] kx'+r 
#=$ k|fljlws lzIff tyf Jofj;flos tfnLdsf cj;/, r'gf}lt / ;Defjgfx? 
#=% k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ ;]jfdf a[lQ ljsf; (Career Development) / 

sfo{Ifdtfsf] k|lt:kwf{Tds ljsf; 
#=^ k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] ;+:yfut ;+/rgf / Joj:yfkg 
#=& k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] u'0f:t/Lotf / k|efjsf/Ltf 

 
$= s]xL P]g lgodx?$= s]xL P]g lgodx?$= s]xL P]g lgodx?$= s]xL P]g lgodx?    
$=! clVtof/ b'?kof]u cg';Gwfg cfof]u P]g, @)$* / lgodfjnL, @)%( 
$=@ e|i6frf/ lgjf/0f P]g, @)%( 
$=# lghfdtL ;]jf P]g, @)$( / lgodfjnL, @)%) 
$=$ lzIff P]g, @)@* / lgodfjnL, @)%( 
$=% ;fj{hlgs vl/b P]g, @)^# / ;fj{hlgs v/Lb lgodfjnL, @)^$ 
$=^ :yfgLo :jfoQ zf;g ;DjGwL P]g, @)%% tyf lgodfjnL, @)%^ 
 

    
        



 

6 
 

v08 v M n]vfv08 v M n]vfv08 v M n]vfv08 v M n]vf    / / / / n]vf n]vf n]vf n]vf Joj:yfkg      !))Joj:yfkg      !))Joj:yfkg      !))Joj:yfkg      !))    
 

!= n]vfkfngsf cfwf/e"t tTj, l;4fGt, wf/0ff tyf k/Dk/fut k|rng!= n]vfkfngsf cfwf/e"t tTj, l;4fGt, wf/0ff tyf k/Dk/fut k|rng!= n]vfkfngsf cfwf/e"t tTj, l;4fGt, wf/0ff tyf k/Dk/fut k|rng!= n]vfkfngsf cfwf/e"t tTj, l;4fGt, wf/0ff tyf k/Dk/fut k|rng    
!=! n]vf k|0ffnL -Psf]xf]/f] >]:tf k|0ffnL, bf]xf]/f] >]:tf k|0fffnL_ l;4fGt, ljz]iftf, sdhf]/L / ;jn 

kIfx? 
!=@ n]vf clen]v / n]vf ;"rgfsf k|of]hg tyf k|of]ustf{x? 
!=# n]vfsf k|sf/ tyf zfvfx? -laQLo n]vf, nfut n]vf, Joj:yfksLo n]vf / ;/sf/L n]vf_ 
!=$ n]vfkfng, cfGtl/s lgoGq0f / Joj:yfksLo lgoGq0f 
!=% vftfsf k|sf/ / 8]la6 s|]l86sf lgodx? 
!=^ n]vfkfngsf k|s[of / rs|  

 
@= n]vf clen]v tyf cfly{s k|ltj]bgx?@= n]vf clen]v tyf cfly{s k|ltj]bgx?@= n]vf clen]v tyf cfly{s k|ltj]bgx?@= n]vf clen]v tyf cfly{s k|ltj]bgx?    
@=! n]vfkfng ;dLs/0f 
@=@ sfof{no ;+rfng :t/Lo n]vf k|0ffnL, uf]Zjf/f clen]v / uf]Zjf/f ef}r/ tof/ ug]{ ljlw, uf]Zjf/f 

ef}r/sf k|sf/x? 
@=# k|f/lDes clen]v -tLg dxnLo gubL k'l:tsf / alu{s[t ;fgf] gubL sf]if ;lxt k|f/lDes clen]v 

k'l:tsf_ 
@=$ vftfjxL M dxTj, vftf k|j[li6, vftf ;Gt'ng tyf vftf aGbL 
@=% k|f/lEds uf]Zjf/f clen]v / vftfjLr leGgtf, ;fntdfdL uf]Zjf/f ef}r/ 
@=^ ;Gt'ng k/LIf0f M kl/ro, dxTj, p4]Zo, / ;Gt'lnt gx'gfsf sf/0fx?, n]vf clen]vsf ulNt / 

k|sf/, ulNt kQf nufpg] / ulNt ;Rofpg] 
@=& gfkmf gf]S;fg vftf / jf;nftsf] p4]Zo / dxTj 
@=* k"+hL, cfout cfDbfgL tyf vr{ 
@=( ;+lrlt tyf /sd Joj:yf 
@=!) x|f; tyf d"No 36\g' M cfjZostf tyf dxTj, x|f; s6\6Lsf t/Lsfx?, :yfoL x|f; k|0ffnL / 36\bf] 

x|f; k|0ffnL, x|f; k|0ffnLsf kmfObf tyf a]kmfObfx?, x|f; s6\6Lsf] clen]v 
@=!! a}s lx;fj ldnfg M cy{, cfjZostf, df}Hbft, km/s kgf{sf sf/0fx?, lx;fj ldnfgsf t/Lsfx? 
 

#= ;/sf/L #= ;/sf/L #= ;/sf/L #= ;/sf/L >]:tf>]:tf>]:tf>]:tf    k|0ffnLk|0ffnLk|0ffnLk|0ffnL    
#=! ;/sf/L >]]:tf k|0ffnLsf] kl/ro, ljz]iftf tyf p4]Zox? 
#=@ ;/sf/L >]:tf k|0ffnL / Jofkfl/s >]:tf k|0ffnL tyf leGgtfx? 
#=# g]kfndf ;/sf/L >]:tfsf] ljsf; 
#=$ :ofxf >]:tf k|0ffnL, jfl;n af+sL >]:tf k|0ffnL, kmf/fd >]:tf k|0ffnL, e'QmfgL >]:tf k|0ffnL, gof+ 

>]:tf k|0ffnL 
#=% gof+ >]:tf k|0ffnLsf l;4fGt, ljz]iftf, dxTj, p4]Zo / sdhf]/Lx? 
#=^ lhG;L >]:tf k|0ffnL, /fhZj >]:tf k|0ffnL / w/f}6L >]:tf k|0ffnL 
#=& Psn vftf sf]if k|0ffnL M kl/ro, dxTj, ljz]iftf, p4]Zo, sdhf]/L / ;jn kIfx? 
#=* ;fgf] gubL sf]if :yfkgf, ;fk6L, k]ZsL, /sdfGt/, >f]tfGt/, w/f}6L, a}+s gubL lstfj, ah]6 vr{ 

clen]v 
#=( e08f/ n]vf M kl/ro, ljz]iftf, dxTj, e08f/ n]vf k|0ffnL cGtu{t ;fdfgx?sf] clen]v 
#=!) /fhZj cfDbfgL clen]v  
#=!! a}b]lzs ;|f]t tkm{ /sdfGt/ M ;|f]tfGt/, ;f]wegf{ ;DjGwL vr{ tyf ;f]wegf{ k|fKtL, ;f]em} e'QmfgL, 
#=!@ k|tLtkqsf] k|sf/ / k|tLtkq Joj:yfkg ug]{ ljlw, cfof]hgf n]vf tof/ ug]{ ljlw / o;sf] dxTj 

;fj{hlgs vr{ ljQLo pQ/bfloTj ;DjGwL kl/ro, dxTj / ljz]iftfx? 
#=!# cGt/f{li6«o n]vfkfng dfkb08 / n]vf k|0ffnL tyf g]kfnsf] n]vf k|0ffnLnfO{ cGt/f{li6«o dfkb08 

cg'?ksf] agfpg ul/Psf] ;+:yfut k|of; 
#=!$ sd{rf/L ;+ro sf]if, cfos/, d"No clea[l4 s/, t]hf/y ;fk6L 
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$$$$= = = = ah]6 th'{df, ah]6 sfof{Gjog tyf k|ltj]bg tof/Lah]6 th'{df, ah]6 sfof{Gjog tyf k|ltj]bg tof/Lah]6 th'{df, ah]6 sfof{Gjog tyf k|ltj]bg tof/Lah]6 th'{df, ah]6 sfof{Gjog tyf k|ltj]bg tof/L    
$=! 3f6f ah]6, z'Go ah]6, sfo{s|d ah]6, n}+lus ah]6, ;dfj]zL ah]6sf] kl/ro / g]kfndf o;sf] 

k|of]u, ah]6sf laleGg k|sf/x? 
$=@ rfn' vr{ tyf k"+hLut vr{ 
$=# cg'bfg gLlt, k4lt / cg'bfg /sdsf] Joj:yfkg 
$=$ ah]6 th'{dfdf of]hgf zfvf / cfly{s k|zf;g zfvfsf] sfd st{Jo / clwsf/ 
$=% ah]6 th'{dfdf cy{ dGqfno, cGo dGqfno, /fli6«o of]hgf cfof]usf] e"ldsf / clwsf/ 
$=^ ah]6 th'{dfdf dGqfno / :jfoQ ;+3 ;+:yfx?sf jLrdf ;dGjo, 5nkmn tyf cg'bfg /sdsf] 

:jLs[lt 
$=& ah]6 pklzif{s, ah]6 vr{ zLif{sx?sf] alu{s/0f / JofVof, /ftf] lstfj / ;]tf] lstfj ;DjGwL 

hfgsf/L 
$=* ah]6 tof/ ug]{ / :jLs[t ug]{ ;DjGwL cfwf/e"t hfgsf/L, ah]6 th'{df ubf{ tof/ ug'{kg]{ 

ljj/0fx? / sfo{s|dx?, ah]6 ;Ldf / /fli6«o of]hgf cfof]usf] lgb]{zg, ah]6 5nkmn, / ah]6 
:jLs[lt, dWofjwL vr{ ;+/rgf ;DjGwL cfwf/e"t hfgsf/L 

$=( ah]6 vr{ ug]{ gD;{ tyf dfkb08sf] tof/L tyf :jLs[lt ;DjGwL sfo{ljlw 
$=!) ah]6 lgsf;f / ah]6 lgoGq0fdf sf]if tyf n]vf lgoGqs sfof{nosf] sfd / e"ldsf 
$=!! :jfoQ ;+3 ;+:yfx?nfO{ ah]6 lgsf;f ug]{ ljlw / k|s[of 
$=!@ sfof{nodf ;+rfngdf /fVg' kg{ kmf/fd, vftf tyf b}lgs, dfl;s Pj+ cfjlws cfly{s k|ltj]bgx? 
$=!# d=n]=k kmf/fdx?sf k|sf/, k|of]u / dxTj, sfof{no ;+rfngdf /fVg' kg]{ laleGg lx;fj vftfx? / 

ltgsf] k|of]u 
$=!$ ;fj{hlgs v/Lb ;DjGwL cfwf/e"t hfgsf/L, vl/b of]hgf tof/ ug]{ ljlw / dxTj, ;f]em} vl/b, 

b/efpkq, af]nkq, cfly{s / k|fljlws k|:tfj, vl/b Joj:yfkg, vl/b ;Demf}tf, 7]Ssfk6\6f / 
k/fdz{bftf Joj:yfkg cflb ;DjGwL la:t[t hfgsf/L 

$=!% laQLo ;'k/Lj]If0f, d"Nof+sg, cg'udg / ;dLIffsf] cy{, dxTj / k|ltkmn 
$=!^ s]Gb|Lo n]vf k|0fffnL tyf k|ltj]bg 
 
 

%= pBf]u Jofj;fo, Psnf}6L, ;fem]bf/L tyf sDkgL skf]{/]zg ;DjGwL n]vf k|0ffnL%= pBf]u Jofj;fo, Psnf}6L, ;fem]bf/L tyf sDkgL skf]{/]zg ;DjGwL n]vf k|0ffnL%= pBf]u Jofj;fo, Psnf}6L, ;fem]bf/L tyf sDkgL skf]{/]zg ;DjGwL n]vf k|0ffnL%= pBf]u Jofj;fo, Psnf}6L, ;fem]bf/L tyf sDkgL skf]{/]zg ;DjGwL n]vf k|0ffnL    
%=! sDkgLsf] z]o/ k'+hL M cy{ tyf k|sf/, z]o/ tyf C0f kq / o;sf] cy{ Pj+ k|sf/, cltl/Qm k'+hLsf] 

cy{, e'QmfgL dfluPsf] t/ e'QmfgL gul/Psf] k"+hL, clu|d e'QmfgL k'+hL, z]o/ hkmt 
%=@ Joj;fo vftf, pTkfbg vftf, vfkmf gf]S;fg vftf, gfkmf gf]S;fg af+8kmf+8 vftf ;DjGwL 

cfwf/e"t hfgsf/L 
%=# jf;nft / z]o/ wgLx?sf] bfjL, ljj/0f 
%=$ ;dfof]hg, vftf z'? tyf aGbL clen]v 
%=% gub k|jfx ljj/0f M cy{, dxTj / tof/ ug]{ ljlw 
%=^ Jofj;fosf] pknlJw d"Nof+sgsf] nflu cfly{s ljj/0fx?, ljZn]if0f 
%=& cJofkfl/s ;+3 ;+:yf M cy{ ;+rfng If]q, cfly{s k|ltj]bgx?, k|fKtL / e'QmfgL vftf, cfo Joo 

vftf tyf jf;nft tof/L 
 

^= nfut n]vf ^= nfut n]vf ^= nfut n]vf ^= nfut n]vf     
^=! nfut n]vf / cfly{s n]vfjLr leGgtf 
^=@ nfut n]vf M cy{ p4]Zo, dxTj, ljz]iftf, kmfObf tyf sdhf]/Lx?, auL{s/0f 
^=# ;fdu|L clen]v M ;fdu|L lgoGq0f cfjZostf, dxTj, p4]Zo e08f/0f k|ls|of, e08f/ clen]v, 

k|yd cfudg k|yd lgisfzg ljlw / kl5Nnf] cfudg k|yd lgisf;g ljlw cGtu{t ;fdu|L clen]v 
tyf lgsf;L d"No lgwf{/0f, laleGg df}Hbft txx?, ;:tf] vl/b cfb]z tyf kl/df0f lgwf{/0f 

^=$ >d nfut clen]v M >d nfut lgoGq0f, Hofnf e'QmfgL k|0ffnL tyf lgoGq0f 
^=% ck|ToIf -lz/f]ef/_ nfut n]vf M ck|ToIf nfutsf] cy{, alu{s/0f lgwf{/0f, af+8kmf+8 tyf ;dfj]z / 

;dflxtLs/0f 
^=^ laleGg nfutsf tTjx? ;lxt pTkfbg nfut lgwf{/0f, 7]Ssf nfut tyf d"No ;"rL lgwf{/0f 
^=& nfut n]vf / cfly{s n]vfaf6 lgwf{l/t gfkmf gf]S;fgsf] /sd km/s x'gfsf sf/0fx? 
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&= laleGg lgs&= laleGg lgs&= laleGg lgs&= laleGg lgsfofofofosf sfd st{Jo / clwsf/x?sf sfd st{Jo / clwsf/x?sf sfd st{Jo / clwsf/x?sf sfd st{Jo / clwsf/x?    
&=! dxfn]vf k/LIfssf] sfd, st{Jo / clwsf/x? 
&=@ dxfn]vf lgoGqs sfof{nosf] sfd, st{Jo / clwsf/x? 
&=# sf]if tyf n]vf lgoGqs sfof{nosf] sfd, st{Jo clwsf/x? 
&=$ laefuLo k|d'vsf] sfd, st{Jo / clwsf/x? 
&=% sfof{no k|d'vsf] sfd, st{Jo / clwsf/x? 
&=^ cfly{s k|zf;g zfvf k|d'vsf] sfd, st{Jo / clwsf/x? 
 

*=*=*=*=n]vf k/LIf0fn]vf k/LIf0fn]vf k/LIf0fn]vf k/LIf0f    
*=! n]vf k/LIf0f M kl/ro, p4]Zo, dxTj / k|sf/x? 
*=@ cfly{s n]vf k/LIf0f / ;fdflhs n]vf k/LIf0f M kl/ro / leGgtf 
*=# clGtd / cfGtl/s n]vf k/LIf0fsf] cy{, dxTj, p4]Zo, ljz]iftf / leGgtf 
*=$ sfo{d"ns n]vf k/LIf0fsf] cy{, dxTj, p4]Zo, ljz]iftf / leGgtf 
*=% ;fj{hlgs n]vf ;ldlt / a]?h' km5\{of}6 cg'udg tyf d"Nof+sg ;ldltsf] sfd st{Jo, clwsf/ 
*=^ s'df/L rf]s tyf s]Gb|Lo tx;Ln sfof{nosf] sfd st{Jo / clwsf/ 
*=& a]?h'M cy{, k|sf/, / ;dfwfgsf pkfox? 
*=* k|rlnt g]kfn sfg"g adf]lhd a]?h' p7fg / km5\of}{6 k|s[of 
 

    
(= s]xL P]g lgodx?(= s]xL P]g lgodx?(= s]xL P]g lgodx?(= s]xL P]g lgodx?    
(=! cfly{s sfo{ljlw P]g @)^# / cfly{s sfo{ljlw lgodfjnL @)^$ 
(=@ e|d0f vr{ lgodfjnL, @)^$ 
(=# cfly{s P]g -;fnj;fnL_ 

 
!)= !)= !)= !)= sfsfsfsfof{nodf of{nodf of{nodf of{nodf sDKo"6/sf] k|of]usDKo"6/sf] k|of]usDKo"6/sf] k|of]usDKo"6/sf] k|of]u    
!)=! sDKo"6/ ;DjGwL cfwf/e"t 1fg 

!)=@ Microsoft Office (Ms Word, Ms Excel, Ms PowerPoint) ;DjGwL hfgsf/L 
!)=# Account Software (Talley, Excel etc.) ;DjGwL hfgsf/L 
 
 
 
 

 
– ;dfKt – 

 


