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ljifoljifoljifoljifo    k"0ff{ªk"0ff{ªk"0ff{ªk"0ff{ª\\ \\ssss    k/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnLk/LIff k|0ffnL    
cGt/jf{tf{ @% df}lvs 

1= dfly pNn]lvt ;]jf cGtu{tsf ;d"xx?sf] v'nf÷cfGtl/s k|ltof]lutfTds lnlvt k/LIffsf] kf7\os|d pko'{St adf]lhd 
x'g]5 . 

2= lnlvt k/LIffsf] dfWod efiff g]kfnL jf cª\u|]hL cyjf g]kfnL / cª\u|]hL b'j} x'g ;Sg]5 . 
3= o; kf7\os|ddf h] ;'s} n]lvPsf] ePtfklg kf7\oqmddf k/]sf P]g, lgodx¿ k/LIffsf] ldlteGbf # -tLg_ dlxgf cufl8      

-;+zf]wg ePsf jf ;+zf]wg eO{ x6fOPsf jf yk u/L ;+zf]wg eO{_ sfod /x]sfnfO{ o; kf7\os|ddf /x]sf] ;Demg' kb{5 . 
4= laifout pQ/ cfjZostf cg';f/ lgDg rf/ efudf ljefhg u/L k|:t't ug'{kg]{5 .  

-s_ klxnf] efudf ;d:of klxrfg  
-v_ bf];|f] efudf ;d:of ;dfwfgsf nflu df}h'bf ;/sf/L gLlt / sfo{qmd 
-u_ t];|f] efudf ;d:of ;dfwfgsf nflu ;'emfj  
-3_ rf}yf] efudf ;'emfj sfof{Gjog, cg'udg / d"Nof+sg ug]{ 7f]; tl/sf 

5= k|yd r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/x?nfO{ dfq låtLo r/0fsf] cGt/jf{tf{df ;lDdlnt u/fOg]5 .  
6= k|yd r/0fsf] lnlvt k/LIffaf6 5gf}6 ePsf pDd]bjf/sf] k|fKtfª\s / låtLo r/0fsf] cGt/jf{tf{df k|fKt u/]sf] cª\s hf]8L 

of]Uotfj|md cg';f/ l;kmfl/; ul/g]5 . 
7= kf7\os|d nfu' ldlt M @)&! a}zfv @# ut] . 
8= o; eGbf cufl8 nfu' ePsf] dfly plNnlvt ;]jf÷;d"x÷pk–;d"xsf] kf7\os|d vf/]h ul/Psf] 5 . 

 
b|i6JoM ;Lldt v'Nnf k|ltof]lutfsf] nflu klg oxL kf7\oqmd nfu" x'g]5 . ;fy} pQm ;Lldt v'nf k|ltof]lutftkm{sf 
pDd]bjf/x?sf] lnlvt k/LIffsf] pQL0ff{Í kl/ifb\sf] sd{rf/L ;]jf zt{ tyf ;'ljwf ;DaGwL ljlgodfjnL @)^( sf] ljlgod 
@( df pNn]v eP jdf]lhd x'g]5 . 
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k|yd kq M k|yd kq M k|yd kq M k|yd kq M ;fdfGo 1fg tyf g]kfnsf] lzIff;fdfGo 1fg tyf g]kfnsf] lzIff;fdfGo 1fg tyf g]kfnsf] lzIff;fdfGo 1fg tyf g]kfnsf] lzIff    k|0ffnLk|0ffnLk|0ffnLk|0ffnL    / k|lzIf0f Joj:yfkg/ k|lzIf0f Joj:yfkg/ k|lzIf0f Joj:yfkg/ k|lzIf0f Joj:yfkg    

    
v08 æsÆv08 æsÆv08 æsÆv08 æsÆ    ;fdfGo 1fg / ;fdflhs cWoog;fdfGo 1fg / ;fdflhs cWoog;fdfGo 1fg / ;fdflhs cWoog;fdfGo 1fg / ;fdflhs cWoog    

k"0ff{ª\s – %) 

        
1= g]kfnsf] ef}uf]lns P]ltxfl;s, cfly{s, ;fdflhs, ;f+:s[lts, /fhgLlts cj:yf / v]ns'b ;DaGwL 

hfgsf/L 
2= ljZjsf dxTjk"0f{ ;d;fdlos 36gf ;DaGwL hfgsf/L 
3= lj1fg k|ljlw ;DaGwL dxTjk"0f{ pknlJw ;DaGwL hfgsf/L 
4= g]kfnsf] nf]stGqsf nflu ePsf dxTjk"0f{ cEof;x? 
5= g]kfnsf] z}lIfs ljsf;sf k|of;x? 
6= ef}uf]lns cfwf/df g]kfnsf] ljefhg / k|To]s efusf ljz]iftfx¿, g]kfnsf] k|fs[lts ;Dkbf, 

hn;|f]t, kxf8x?, vfgL, hnjfo' 
7= g]kfnsf] Oltxf; k|flrgsfn, dWosfn / cfw'lgs sfn;Ddsf] hfgsf/L 
8= g]kfndf of]hgfa4 ljsf; / g]kfnsf] ;/sf/L ah]6 k|0ffnL 
9= jftfj/0f k|b"if0fsf sf/0fx¿ / o;af6 x'g] vt/fx¿, jftfj/0f :jR5 / ;Gt'lnt /fVg] pkfox¿, 

zx/Ls/0f / hg;ª\Vof j[l4 tyf jftfj/0fsf] ;DaGw  
10= g]kfnsf] k//fi6« ;DaGw, ;fs{, ljd]:6]s / ;+o'St /fi6«;ª\3 ;DaGwL hfgsf/L 
11= ;dfj]zLs/0f, ;zlQms/0f / ;sf/fTds lje]b 
12= g]kfnsf] zf;g k|0ffnL / zf;g ;DaGwL hfgsf/L, sfg"gL zf;g, c;n zf;g, nf]stflGqs d"No 

/ dfGotf, ax'bnLo k|hftflGqs Joj:yf, nf]stGq, nf]stflGqs u0ftGq, ;dfj]zL nf]stGq, 
;dfj]zLs/0f, ;dfg'kflts k|ltlglwTj, ;sf/fTds lje]b, n}+lus ;dtf, dlxnf z;lQms/0f, 
gful/s lzIff, ;+3Lotf . 
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!= ljBfno txsf] lzIff != ljBfno txsf] lzIff != ljBfno txsf] lzIff != ljBfno txsf] lzIff     

!=! k|f/lDes afn ljsf;÷k"j{ k|fylds lzIff  
!=@ cfwf/e"t lzIff -sIff ! b]lv * ;Dd_   
!=# dfWolds lzIff  
!=$ pRr dfWolds lzIff 

    
@= pRr lzIff @= pRr lzIff @= pRr lzIff @= pRr lzIff     

@=! g]kfnsf ljZjljBfnox¿ / To;sf ;ª\sfox¿ 
@=@ z}lIfs k|lti7fgx¿ 

    
#= #= #= #=     g]kfndf lzIff ljsf;sf] Oltxf; g]kfndf lzIff ljsf;sf] Oltxf; g]kfndf lzIff ljsf;sf] Oltxf; g]kfndf lzIff ljsf;sf] Oltxf;     

#=! z}lIfs Oltxf; / dxTjk"0f{ z}lIfs 36gfx¿ 
#=@ lzIffsf of]hgfx? / g]kfnsf] cfjlws ljsf; of]hgfx¿df lzIffsf of]hgf tyf sfo{qmdx¿  
#=# rfn' cfjlws of]hgfdf lzIff . 
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$$$$=  =  =  =  k|fljlws lzIff tyk|fljlws lzIff tyk|fljlws lzIff tyk|fljlws lzIff tyf Jofj;flos tfnLd kl/ifbf Jofj;flos tfnLd kl/ifbf Jofj;flos tfnLd kl/ifbf Jofj;flos tfnLd kl/ifb\\ \\    ;DaGwL hfgsf/L k[i7e"ld / dxTj;DaGwL hfgsf/L k[i7e"ld / dxTj;DaGwL hfgsf/L k[i7e"ld / dxTj;DaGwL hfgsf/L k[i7e"ld / dxTj    
$=! k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] k[i7e"dL / dxTj 
$=@ k|fljlws lzIff / ;fwf/0f lzIffsf] t'ngfTds cWoog 
$=# k|fljlws lzIff tyf Jofj;flos tfnLddf u/Lj / lk5l8Psf ju{x?sf] kx'Fr 
$=$ k|fljlws lzIff tyf Jofj;flos tfnLdsf cj;/, r'gf}lt / ;Defjgfx? 
$=% k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\ ;]jfdf j[lQ ljsf; (Career Development) / 

sfo{Ifdtfsf] k|lt:kwf{Tds ljsf; 
$=& k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] ;+:yfut ;+/rgf / Joj:yfkg 
$=* k|fljlws lzIff tyf Jofj;flos tfnLd kl/ifb\sf] u'0f:t/Lotf / k|efjsf/Ltf 
 

5. Training Design: 
5.1 Training needs analysis with customers and the participants 
5.2 Training courses and training packages in child/adult friendly environment 
5.3 Training materials such as reading materials, projected and non-projected visuals 
5.4 Training sessions for child /adult learning environment 
5.5 Training follow-up 
 

6. Training Delivery and Evaluation: 
6.1 Training session management 
6.2 Participants; knowledge, skills and attitude prior to training 
6.3 Participants' gain in knowledge and skills. 
6.4 Training Evaluation 
 

7. Writing Documentation: 
7.1 Writing reports 
7.2 Filling system and communicate accordingly 
7.3 Documentation system of trainings 

 
8. Others 

8.1 Training follow-up and report to concerned authorities 
8.2 Customer care agent to various technical schools and other customers 
8.3 Consultancy services to INGOs 
8.4 Facilitate workshops / meeting 
8.5 Monitor training programs 
8.6 Perform consulting and continuing trainings tasks 
8.7 Yearly plan of operation 
8.8 Planning and estimating organizational budget 
8.9 Maintenance system of the organization 

 
9. Physical abilities 

9.1 Physically and mentally fit to work 
 
10. Instructional Skills        

10.1 Develop a lesson plan 
10.2 Develop a session plan (5D method) 
10.3 Develop PowerPoint slides 
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k"\0ff{Í –  !%) 
        

!= g]kfnL efiff != g]kfnL efiff != g]kfnL efiff != g]kfnL efiff                                             
!=! efiffsf] kl/efiff / ;fdfGo ljz]iftf  
!=@ efiff lj1fg / o;sf If]q tyf zfvfx¿  
!=# Wjlg lj1fg, j0f{ lj1fg, ¿k lj1fg, jfSo lj1fg / cy{ lj1fgsf] ;fdfGo kl/ro, ljz]iftf / 

k|of]usf] cj:yf  
!=$ efiffsf] k|of]u -k|of]Stf, ljifo / e"ldsf_  
!=% g]kfnL efiffsf] pTklQ, ljsf; / jt{dfg l:yltsf] ;ªl\IfKt kl/ro  
!=^ g]kfnL efiffsf] :j¿k 

!=^=! g]kfnL pRrf/0f Joj:yf -:j/, Jo~hg / cIf/ k|0ffnL_  
!=^=@ sYo / n]Vo efiffsf] e]b tyf cGt/;DaGw  
!=^=# g]kfnLsf d'Vo d'Vo eflifsf / pk eflifsfsf] kl/ro  -If]qut ljt/0f, ¿k / k|of]u_  
!=^=$ :t/Lo g]kfnL k|of]udf eflifsf tyf pkeflifsfsf] k|efj -zAb e08f/sf b[li6n]  
!=^=% g]kfnL efiffsf] ljsf;sf j|mddf ePsf k|oTg / cfGbf]ngx¿  
!=^=^ Jofs/0f / zAbsf]z lgdf{0fsf k|oTgx¿ 

!=& /fi6« efiff / k|d'v /fli6«o efiffx¿ 
 

@= g]kfnL ;flxTo / afn ;flxTo @= g]kfnL ;flxTo / afn ;flxTo @= g]kfnL ;flxTo / afn ;flxTo @= g]kfnL ;flxTo / afn ;flxTo                                         
@=! g]kfnL gf6s @=! g]kfnL gf6s @=! g]kfnL gf6s @=! g]kfnL gf6s     

@=!=! gf6s tyf PsfÍLsf] ;}4flGts kl/ro, juL{s/0f / ljsf;j|md  
@=!=@ g]kfnL gf6s tyf PsfÍLsf k"j{jtL{ / pQ/jtL{ d'Vod'Vo /rgfsf/x¿sf ljz]iftf tyf 

k|j[lQx¿ 
@=@ g]kfnL syf / pkGof; @=@ g]kfnL syf / pkGof; @=@ g]kfnL syf / pkGof; @=@ g]kfnL syf / pkGof;     

@=@=! syf tyf pkGof;sf] ;}4flGts kl/ro, juL{s/0f / ljsf;j|md -df]8 / k|j[lQ_  
@=@=@ g]kfnL syf tyf pkGof;sf If]qsf k"j{jtL{ / cfw'lgs ;|i6fx¿sf ljz]iftfx¿ tyf k|j[lQx¿  

@=# g]kfnL sljtf / sfJo@=# g]kfnL sljtf / sfJo@=# g]kfnL sljtf / sfJo@=# g]kfnL sljtf / sfJo    
@=#=! sljtf tyf sfJosf] ;}4flGts kl/ro, juL{s/0f / ljsf;j|md -df]8 / k|j[lQ_  
@=#=@ g]kfnL sljtf tyf sfJosf If]qsf k"j{jtL{ tyf pQ/jtL{ ;|i6fx¿sf ljz]iftfx¿ tyf 

k|j[lQx¿  
@=$ ;flxTo zf:q / g]kfnL ;dfnf]rgf @=$ ;flxTo zf:q / g]kfnL ;dfnf]rgf @=$ ;flxTo zf:q / g]kfnL ;dfnf]rgf @=$ ;flxTo zf:q / g]kfnL ;dfnf]rgf     

@=$=! k"jL{o / kfZrfTo ;flxTosf] ;}4flGts kl/ro, k|d'v dfGotf, ljleGg jfbx¿, l;4fGtx¿ /  
    ljsf;j|md -df]8 / k|j[lQ_  
@=$=@ k|d'v g]kfnL ;dfnf]rs / ltgsf ljz]iftf tyf k|j[lQx¿  

@=% afn ;flxTo @=% afn ;flxTo @=% afn ;flxTo @=% afn ;flxTo     
@=%=! afn ;flxTosf] ;}4flGts kl/ro, k|d'v dfGotf, / ljsf;j|md -df]8 / k|j[lQ_  
@=%=@ k|d'v g]kfnL afn ;flxTosf ;|i6fx¿ / ltgsf ljz]iftf tyf k|j[lQx¿ 
@=%=# afn ;Gbe{ ;fdu|Lsf] k|of]u 
 

#= g]kfnL efiffsf] kf7#= g]kfnL efiffsf] kf7#= g]kfnL efiffsf] kf7#= g]kfnL efiffsf] kf7\\ \\oj|md / kf7oj|md / kf7oj|md / kf7oj|md / kf7\\ \\ok':ts ok':ts ok':ts ok':ts                         
#=! efiff kf7\oj|mdsf ljz]iftf tyf :tDex¿  
#=@ g]kfnL efiff kf7\oj|mdsf] ljsf;j|md -lj=;+=@)@* cl3 / kl5_  
#=# kf7\oj|md tyf kf7\ok':ts lgdf{0fsf l;4fGtx¿ / k|of]u  
#=$ ljBfno txsf kf7\oj|mdx¿  

#=$=! k|fylds, lgDgdfWolds / dfWolds kf7\oj|md  
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#=$=@ pSt kf7\oj|mdsf p2]Zo, If]q, j|md / ljwfut :ki6Ls/0f  
#=$=# kf7\oj|md, kf7\ok':ts k/LIf0f, sfof{Gjog Pj+ d"NofÍg k|lj|mof  

    
$= /rgf k|lj|mof / cleJolQm k|0ffnL $= /rgf k|lj|mof / cleJolQm k|0ffnL $= /rgf k|lj|mof / cleJolQm k|0ffnL $= /rgf k|lj|mof / cleJolQm k|0ffnL                                 

$=!  cg'R5]b n]vg -kb;+ultdf cfwfl/t lgb]{lzt k|sf/sf] l6Kk0fL÷k|ltj]bg n]Vg] ;Lk_ . 
$=@  cg'n]vg -lbOPsf] cg'R5]bnfO{ ljifo, k|;Ë, ts{ / cf}lrTosf b[li6n] ljleGg 5f]6f 5f]6f cg'R5]b 

agfpg] ;Lk_ .  
$=#  kqn]vg -ljleGg k|of]hg / kl/of]hgfsf nflu cfjZos k|f¿k, k|ltj]bgsf] lgj]bg, ;"rgf cflb 

n]Vg] / k|f¿k tof/ ug]{ sfd tyf ;Lk_  
$=$ k|ljlw -/]vfÍg, k|f¿ksf] tof/L, ;Dkfbg cflb sfddf cfw'lgs k|ljlwsf] pkof]u ug]{ 1fg  
 / ;Lk_ .  
$=%  ;flxTosf ljleGg ljwf / ljleGg If]q;Fu ;DalGwt s[ltx¿sf] ;dLIff -k7g, kl/ro, k|efj, k|:t'lt 

/ ;f/f+z n]vg_ .  
 

%= ;Dkfbg / c%= ;Dkfbg / c%= ;Dkfbg / c%= ;Dkfbg / cg'jfbg'jfbg'jfbg'jfb                                        
%=! kf08'lnlksf] ;Dkfbg÷ef}lts kIf %=! kf08'lnlksf] ;Dkfbg÷ef}lts kIf %=! kf08'lnlksf] ;Dkfbg÷ef}lts kIf %=! kf08'lnlksf] ;Dkfbg÷ef}lts kIf     

%=!=! d'vk[i7 -;fGble{s / cfsif{s_  
%=!=@ d'b|0f -cIf/sf] ;fOh, z'4tf / k7gLotf_  
%=!=# sfuh -u'0f:t/_  
%=!=$ cfj/0f k[i7 -;fwf/0f / cGo_  
%=!=% l;nfO -l:6lrË, wfuf]sf] / cGo_  

%=@ kf08'lnlksf] ;Dkfbg÷ljif%=@ kf08'lnlksf] ;Dkfbg÷ljif%=@ kf08'lnlksf] ;Dkfbg÷ljif%=@ kf08'lnlksf] ;Dkfbg÷ljifoj:t' oj:t' oj:t' oj:t'     
%=@=! kf7\oj:t', lrq, /]vf, cEof; / logLx¿sf] aLrdf ;DaGw :yfkgf  
%=@=@ lzIfsnfO{ lgb]{zg, l6Kk0fL / ;"rgf, ljBfyL{nfO{ lgb]{zg  
%=@=# e"ldsf, gofF tyf sl7g zAbx¿sf] ;"rL, k|fljlws tyf kfl/eflifs ck|rlnt zAbx¿sf] cy{ . 
%=@=$ dfgs zAbfjnLsf] k|of]u / z'4tf  
%=@=% cg'jfb ubf{ Wofg lbg'kg]{ s'/fx¿  
%=@=^ d"n s[ltsf] k7g  
%=@=& zAb e08f/÷;dfgfGt/ zAbsf] rog  
%=@=* cg'jfb  
%=@=( ;Dkfbg / k'g/fjnf]sg  
%=@=!) k|sfzg z}nLsf] kl/ro 

 
^= zf]w÷cg';Gwfg^= zf]w÷cg';Gwfg^= zf]w÷cg';Gwfg^= zf]w÷cg';Gwfg                                                

^=! zf]w÷cg';Gwfgsf] kl/ro, ljz]iftf / k|of]hg  
^=@ zf]w k|:tfj, kl/ro, ljz]iftf / cËx¿  
^=# cg';Gwfg k|ltj]bg  
^=$ kfb l6Kk0fL / ;Gbe{ ;fdu|L   

 
&= efiff lzIf0f / g]kfnL efiff &= efiff lzIf0f / g]kfnL efiff &= efiff lzIf0f / g]kfnL efiff &= efiff lzIf0f / g]kfnL efiff                                 

&=! efiff lzIf0fsf] kl/ro, cfjZostf / pkfb]otf  
&=@ efiff lzIf0fsf cfwf/e"t l;4fGtx¿  
&=# eflifs ;Lk / ltgsf lj|mofsnfkx¿  
&=$ g]kfnL efiff lzIf0f ;Gbe{  

&=$=! klxnf] / bf];|f] efiff lzIf0fsf ¿kdf g]kfnL efiff lzIf0f  
&=$=@ /fi6«efiffsf ¿kdf g]kfnL efiff lzIf0f  
&=$=# ljb]zL efiffsf ¿kdf g]kfnL efiff lzIf0f 

&=% ljwf lzIf0f  
&=%=! eflifs ;Lkx¿sf] lzIf0f -;'gfO, af]nfO, k9fO / n]vfO_  
&=%=@ uB lzIf0f 
&=%=# kB lzIf0f 
&=%=$ ¿ks lzIf0f  
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*= Jofs/0f lzIf0f / g]kfnL Jofs/0f *= Jofs/0f lzIf0f / g]kfnL Jofs/0f *= Jofs/0f lzIf0f / g]kfnL Jofs/0f *= Jofs/0f lzIf0f / g]kfnL Jofs/0f                                     
*=! zAb e08f/  
*=@ zAbju{ cjwf/0ff, juL{s/0f / k|of]u 
*=# ¿kfog / Jo'Tkfbg k|lj|mof tyf k|of]u  
*=$ k|fljlws zAbx¿, cy{ lgwf{/0f / efiffGt/0f 
*=% låTjsf] ¿k / k|of]u  
*=^ kb ;+ult -lnË, jrg, k'¿if / cfb/fyL{sf] k|of]u_  
*=& sfn / efj  
*=* wft' ÷ lj|mof -;fdfGo / k|]/0ffy{s_  
*=( jfRo  
*=!) sf/s, ljelSt / logLx¿sf] k|of]u  
*=!! plSt kl/jt{g  
*=!@ jfSo, juL{s/0f, ljZn]if0f ÷;+Zn]if0f  
*=!# Jofs/0f lzIf0fsf ljlwx¿ -lgudg, cfudg, kf7\ok':ts / efiff ;+;u{ ljlw_ 

 
(= lzIf0f of]hgf / lzIf0f ;fdu|L  (= lzIf0f of]hgf / lzIf0f ;fdu|L  (= lzIf0f of]hgf / lzIf0f ;fdu|L  (= lzIf0f of]hgf / lzIf0f ;fdu|L      

(=! of]hgfsf] kl/ro, cËx¿, of]hgf lgdf{0fsf nflu k"jf{wf/x¿  
(=@ b}lgs of]hgf, PsfO of]hgf / jflif{s of]hgf kl/ro / k|of]u  
(=# lzIf0f ;fdu|Lsf] kl/ro, juL{s/0f / pkof]lutf  
(=$ efiff lzIf0fdf pkof]u x'g] cfwf/e"t lzIf0f ;fdu|L / ltgLx¿sf] k|of]u ug]{ tl/sf / pkof]lutf  

 
!)= eflifs d"NofÍg !)= eflifs d"NofÍg !)= eflifs d"NofÍg !)= eflifs d"NofÍg                                          

!)=! d"NofÍgsf] kl/ro, eflifs d"NofÍgsf l;4fGtx¿  
!)=@ eflifs d"NofÍgsf ;fwg tyf pkfox¿ 
!)=# ljlzi6Ls/0f tflnsfsf] kl/ro / pkof]u  
!)=$ ljleGg k|of]hgsf nflu k|Zg lgdf{0f / k|of]u  

 
!!!!!=!=!=!=sfof{nodf sDKo"6/sf] k|of]usfof{nodf sDKo"6/sf] k|of]usfof{nodf sDKo"6/sf] k|of]usfof{nodf sDKo"6/sf] k|of]u    

!!=! sDKo"6/ ;DjGwL cfwf/e"t 1fg 
!!=@  Microsoft Office (Ms Word, Ms Excel, Ms PowerPoint)    ;DjGwL hfgsf/L    

 
 
b|i6JoM M låtLo kq ;]jf ;DaGwL k|fljlws ljifoaf6 %) c+s ef/sf] j:t'ut jx'pQ/sf] k|Zgx?  tyf !)) c+s 
ef/sf] laifout k|Zgx? ;f]lwg]5g\ . 

 
 
 
 

–;dfKt– 


